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NOTICE REGARDING AUTHENTICATION OF U.S. DOCUMENTS FOR USE IN 
VIETNAM: CHAIN OF AUTHENTICATION PROCEDURE 
 
 
 
The Consulate General notifies U.S. citizens, especially prospective adoptive parents and individuals 
investing or doing business in Vietnam, that the correct procedure for authenticating U.S. documents 
for submission to Vietnamese authorities is the prescribed "Chain of Authentication".  The process is 
described as follows: 

 
1. Notarized Documents: The procedure for authenticating documents executed before a notary 
public such as affidavits or acknowledgments varies from state to state in the United States. It is 
advisable to contact the state authentication authority to learn what steps are necessary between the 
notary's seal and the state Secretary of State's seal. In some states, this requires contacting the clerk of 
the court of the county where the notary is licensed, and obtaining an authentication of the notary's 
seal. The state Secretary of State's office can then authenticate the seal of the clerk of the county court. 
After the seal of the state Secretary of State or comparable authority is on the document, it may be 
authenticated by the U.S. Department of State Authentications Office. The final step is to obtain the 
seal of the foreign embassy or consulate in the United States. 

2. State Documents: State documents such as documents originating with a state court or agency 
(birth, death, marriage, etc.) must be authenticated by the appropriate office in the state Secretary of 
State's office. The document may then be authenticated by the U.S. Department of State 
Authentications Office as explained above. The document may then be authenticated by the foreign 
embassy or consulate in the United States following the instructions below.  

3. U.S. Department of State Authentications Office: The office is located at 518 23rd St., N.W., SA-
1 Columbia Plaza, Washington, D.C. 20520, tel: (202) 647-5002. There is a fee of $8.00 for each 
authentication payable in the form of a check drawn on a U.S. bank or money order made payable to 
the Department of State. Mastercard and Visa are also accepted.  For additional information, call the 
Federal Information Center: 1-800-688-9889, and choose option 6 after you press 1 for touch tone 
phones. Walk-in service is available from the Authentications Office from 7:30 a.m. to 11:00 a.m. 
Monday-Friday, except holidays. Walk-in service is limited to 15 documents per person per day 
(documents can be multiple pages). Processing time for authentication requests sent by mail takes 
about 3 working days from receipt. Documents may be express mailed by Federal Express, UPS, 
DHL, and Airborne directly to the authentications office.  There will be a delay for regular mail 
service.  See the Department of State Home Page, http://www.state.gov, for more information.    

4. Foreign Embassy: This is the last step in the authentication chain.  Usually, foreign embassies or 
consulates in the U.S. can only authenticate the seal of the U.S. Department of State. Check with the 
embassy or consulate of the foreign country to see if some of the steps can be avoided. Some foreign 
embassies and consulates maintain sample seals of state authorities. Remember that what is needed is 
only the foreign consul's authentication on the document for the document to be "self-proving" in the 
foreign country.  

Vietnamese Embassy, 1233 20th Street, Suite 400, NW, Washington, DC 20036, telephone 202-861-
0694 or 2293, Fax 202-861-1297, Internet home page: http://www.vietnamembassy-usa.org 

Vietnamese Consulate General, 1700 California Street - 4th Floor, San Francisco, CA 94109, 
telephone 415-922-1577 
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THOÂNG BAÙO VEÀ VIEÄC CHÖÙNG THÖÏC VAÊN BAÛN CUÛA HOA KYØ ÑEÅ SÖÛ DUÏNG TAÏI VIEÄT NAM: 
QUI TRÌNH CUÛA CHUOÃI CHÖÙNG THÖÏC 
 
 
Toång Laõnh Söï Quaùn xin thoâng baùo ñeán caùc coâng daân Hoa Kyø - ñaët bieät laø caùc cha meï nuoâi vaø caùc caù nhaân 
ñang ñaàu tö hoaëc laøm vieäc taïi Vieät Nam trong töông lai - raèng thuû tuïc chính xaùc ñeå chöùng thöïc vaên baûn cuûa 
Hoa Kyø ñeå noäp cho caùc cô quan taïi Vieät Nam ñöôïc quy ñònh nhö laø "Chuoãi chöùng thöïc". Qui trình naøy ñöôïc 
moâ taû nhö sau: 
 
1. Chöùng töø ñaõ ñöôïc coâng chöùng: Qui trình chöùng thöïc caùc vaên baûn ñaõ ñöôïc thöïc hieän taïi Phoøng coâng 

chöùng nhö caùc baûn tuyeân theä hoaëc caùc baûn xaùc nhaän thöôøng khaùc nhau tuøy theo moãi bang taïi Hoa Kyø. 
Xin vui loøng lieân laïc vôùi cô quan xaùc nhaän taïi tieåu bang ñeå bieát caùc böôùc caàn laøm giöõa con daáu cuûa 
coâng chöùng vieân vaø con daáu cuûa Ñoång lyù Vaên phoøng Tieåu bang. Moät vaøi tieåu bang coøn yeâu caàu phaûi 
lieân laïc vôùi luïc söï haït nôi ñaõ caáp giaáy pheùp hoaït ñoäng cho Phoøng coâng chöùng ñoù vaø xin ñöôïc xaùc nhaän 
con daáu cuûa coâng chöùng vieân. Sau ñoù, vaên phoøng cuûa Ñoång lyù Vaên phoøng Tieåu bang coù theå xaùc nhaän 
con daáu cuûa luïc söï haït. Sau khi caùc chöùng töø ñaõ ñöôïc Ñoång lyù Vaên phoøng Tieåu bang hoaëc cô quan 
ngang caáp ñoùng daáu, caàn phaûi ñem caùc chöùng töø naøy ñeán Phoøng Coâng Chöùng Boä Ngoaïi Giao Hoa Kyø 
xaùc nhaän. Böôùc cuoái cuøng laø ñeán Ñaïi söù quaùn hoaëc Laõnh söï quaùn nöôùc ngoaøi taïi Hoa Kyø ñeå ñoùng daáu. 

 
2. Chöùng töø cuûa tieåu bang: Caùc chöùng töø cuûa tieåu bang khôûi ñaàu töø toaø aùn hoaëc cô quan thuoäc tieåu bang 

(nhö khai sanh, chöùng töû, hoân nhaân, v.v...) phaûi ñöôïc caùc cô quan coù thaåm quyeàn taïi phoøng Ñoång lyù Vaên 
phoøng Tieåu bang xaùc nhaän. Caùc chöùng töø naøy coù theå ñem ñeán phoøng Coâng chöùng Boä Ngoaïi Giao Hoa 
Kyø xaùc nhaän nhö ñaõ giaûi thích ôû phaàn treân. Sau ñoù, caùc chöùng töø naøy caàn phaûi ñöôïc xaùc nhaän taïi Ñaïi söù 
quaùn hoaëc Laõnh söï quaùn nöôùc ngoaøi taïi Hoa Kyø theo caùc höôùngdaãn döôùi ñaây. 

 
3. Vaên phoøng Coâng chöùng Boä Ngoaïi Giao Hoa Kyø: Vaên phoøng naøy ñaët taïi 518 23rd St., N.W., SA-1 

Columbia Plaza, Washington, D.C. 20520, ñieän thoaïi: (202) 647-5002. Leä phí cho moät laàn chöùng thöïc laø 
8 ñoâla Myõ vaø phaûi ñöôïc traû baèng chi phieáu ñöôïc ruùt ra töø Ngaân haøng Hoa Kyø hoaëc Leänh chuyeån tieàn traû 
cho Boä Ngoaïi Giao.  Leä phí cuõng coù theå traû baèng theû Master vaø Visa.  Ñeå bieát theâm chi tieát, xin vui 
loøng lieân laïc vôùi Trung Taâm Thoâng tin Lieân bang theo soá: 1-800-688-9889, vaø choïn soá 6 sau khi baïn 
nhaán soá 1 ñeå keát noái vôùi  ñieän thoaïi coù heä thoáng traû lôøi töï ñoâng. Dòch vuï ñeán laøm tröïc tieáp taïi  Vaên 
phoøng Coâng chöùng baét ñaàu töø 7:30 ñeán 11:00 giôø saùng, töø thöù Hai ñeán thöù Saùu, tröø caùc ngaøy leã. Dòch vuï 
coù giôùi haïn ñeán 15 chöùng töø moãi ngöôøi moät ngaøy (chöùng töø coù theå coù nhieàu trang). Thôøi gian thöïc hieän 
caùc yeâu caàu chöùng thöïc  göûi baèng ñöôøng böu ñieän laø trong voøng 3 ngaøy keå töø ngaøy nhaän. Caùc  chöùng töø  
coù theå göûi tröïc tieáp ñeán vaên phoøng  coâng chöùng baèng ñöôøng phaùt trieån nhanh nhö Federal Express, UPS, 
DHL vaø Airborne.  Chöùng töø göûi baèng dòch vuïï thö tín thoâng thöôøng coù theå bò chaäm treã  Baïn coù theå tham 
khaûo trang web cuûa Boä Ngoaïi Giao taïi ñòa chæ: http://www.state.gov ñeå bieát theâm chi tieát. 

 
4. Ñaïi söù quaùn nöôùc ngoaøi: Ñaây laø böôùc cuoái cuøng trong chuoãi chöùng thöïc. Thoâng thöôøng, caùc Ñaïi söù 

quaùn hoaëc Laõnh söï quaùn nöôùc ngoaøi taïi Hoa Kyø chæ coù theå chöùng thöïc con daáu cuûa Boä Ngoaïi Giao Hoa 
Kyø. Xin vui loøng kieåm tra vôùi Ñaïi söù quaùn hoaëc Laõnh söï quaùn cuûa nöôùc ngoaøi ñeå xem coù phaûi boû qua 
moät soá böôùc naøo hay khoâng. Moät vaøi Ñaïi söù quaùn hoaëc Laõnh söï quaùn nöôùc ngoaøi löu giöõ caùc con daáu 
maãu cuûa caùc cô quan chöùc naêng cuûa tieåu bang. Xin löu yù raèng chæ caàn vieäc xaùc nhaän cuûa laõnh söï nöôùc 
ngoaøi treân chöùng töø ñeå cho caùc chöùng töø naøy ñöôïc "töï chöùng thöïc" taïi nöôùc ngoaøi. 
 
Ñaïi Söù Quaùn Vieät Nam, ñòa chæ 1233 20th Street, Suite 400, NW, Washington, DC 20036, ñieän thoaïi 
202-861-0694 hoaëc 2293, soá fax 202-861-1297, ñòa chæ Internet: http:/www.vietnamembassy-usa.org 
 
Toång Laõnh Söï Quaùn Vieät Nam, ñòa chæ 1700 California Street - 4th Floor, San Francisco, CA 94109, 
ñieän thoaïi 415-922-1577 


